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00padoTku nepcoHaIbHbIX JaHHBIX MBOY «I'ep3enab-Ayiabckas CL Ne 2)
1. O6mme noJiokeHust

1.1. Hacrosimas nonurrka o0paboTku nepcoHanbHbIX JaHHBIX MBOY «lep3enb-
Aynbckas CII Ne 2y (manee — [ToauTrka) onpeaesier meian 00padoTKu
MEPCOHAJIbHBIX JTAHHBIX, KATETOPHUH U MepeUeHb 00pabaThIBa€MbIX MEPCOHATBHBIX
JAHHBIX, KATETOPUU CYyOBEKTOB, IEPCOHANBHBIE JAHHBIE KOTOPBIX 00padaThIBatOTC,
CHOCOOBI, CPOKU UX 00paOOTKU M XPAHEHHUS, MOPSIAOK YHUUTOKEHHUS IEPCOHATBHBIX
JaHHBIX MPHU TOCTHKEHUU 1iesiel X 00pabOoTKU WM MPU HACTYIJIEHUU UHBIX
3akoHHBIX ocHOBaHMi B MBOY «I'ep3enb-Aynbekas CIL Ne 2y (manee — [koina).

1.2. JIokanbHble HOPMATUBHBIE AKTHl U UHBIE IOKYMEHTHI, pErilaMEHTHUPYIOLIHE
00paboTKy nepcoHalIbHbIX NaHHbIX B I1Ikone, pa3pabaThiBatoTCsl C y4eTOM
nonoxxenuut Ilonutuku.

1.3. HetictBue [lonuTrku pacnpocTpaHseTcsi Ha IEPCOHAIBHBIC IaHHbBIE, KOTOPHIE
[IIxona oOpabaThIBaeT C UCMOIB30BAHUEM U 0€3 UCTIOIB30BAHUS CPEACTB
aBTOMATHU3ALIHH.

1.4. B IlonuTuKe UCTIONB3YIOTCS CIAEAYIOMIME TOHSATHS:

o TIEPCOHANILHBIC TaHHBIE — JIt00ass HH(POPMAIUs, OTHOCAIIASACS MPSIMO WU
KOCBEHHO K OIPEIeIICHHOMY WM OTpeesieMoMy (PU3NIECKOMY JIUITY
(cyOBeKTY TIepCOHABHBIX JaHHBIX);

¢ TIEPCOHAJILHBIC JIAHHBIE, PAa3pPEIIEHHBIE CYOBEKTOM MEPCOHATBHBIX JAHHBIX
JUTSL pacTIipOCTPAaHEHUS, — TIEPCOHAIBHBIC TAHHBIE, IOCTYT HEOTPAHUYEHHOTO
KpyTa JUI] K KOTOPBIM MIPEIOCTaBIIeH CyOhEKTOM MEPCOHAIBHBIX TAHHBIX
MyTEM JIauy COTjacusl Ha 00pabOTKY MEePCOHANBHBIX JTAHHBIX, Pa3peIICHHBIX
CyOBEKTOM MEPCOHANILHBIX JIAHHBIX JIJIS PaCcIPOCTPAHCHHUS B MOPSIKE,
npeaycMoTpeHHoM DeaepanbHbIM 3akoHOM 0T 27.07.2006 Ne 152-03
(manee — 3akon);



e OIEpPaTOp MEePCOHANBHBIX NaHHBIX (oreparop) — [llkona — ropuaUUeckoe
JIMIIO0, CAMOCTOSITENTLHO MITM COBMECTHO C JPYTHMMH JIUIIAMH OpPTraHU3yIoIIee
U (W1H) ocymecTBIsioniee 00padboTKy MepCOHANBHBIX TaHHBIX,
OTIpeIETSIoNIee e 00pa0OTKU MePCOHATBHBIX JAHHBIX, COCTAB
NIePCOHABHBIX JAHHBIX, MOJICKAIINX 00paboTKe, neiicTBus (onepanun),
COBEpIIIaeMbI€ C MEPCOHATBHBIMU JAHHBIMU,

« 00paboTKa MepCOHAILHBIX JJAHHBIX — JEHCTBHUE (OTepaIus) Win
COBOKYITHOCTb JICHCTBHI (OrepaIiuii) ¢ nepCoOHAIbHBIMY JIAHHBIMH C
UCIIOJIb30BaHUEM U 0€3 UCIOJIb30BAHUS CPEICTB aBTOMATH3AINH, BKIIOYas
cOop, 3amuch, CUCTEMAaTHU3AINIO, HAKOTUICHHE, XpaHEHHUE, YTOUYHCHHE
(oOHOBJICHUE, U3MEHEHHE), U3BJICUCHUE, HCIIOJIb30BAHKE, TIepeIady
(pactipocTpaHeHue, IPeA0CTaBICHUE, TOCTYII), 00e3TUYNBaHUE,
OJIOKUpOBaHUE, YIaICHNE, YHUUTOXCHHCE;

¢ ABTOMATU3MPOBaHHAas 00pabOTKa MEPCOHATBHBIX JAHHBIX — 00paboTKa
MEPCOHANIBHBIX JJAHHBIX C MTOMOIIBIO CPEJICTB BHIYUCIUTEIILHON TEXHUKHU;

¢ pacmpocTpaHEHHE NMEPCOHANBHBIX JaHHBIX — JICUCTBUSA, HAIPAaBJICHHBIC HA
PacKpbITHE TIEPCOHATBHBIX JAHHBIX HEOMPEACIEHHOMY KPYTY JIHII;

e TIPEIOCTaBICHHE MEPCOHATIBHBIX TAHHBIX — JCHCTBHSI, HAlIPaBJICHHbIC HA
PacKpbITHE IEPCOHATBHBIX JAHHBIX OMPEICICHHOMY JIHILY WIN
OTIpEeIeTIEHHOMY KPYTY JIHII;

» ONOKMpPOBaHUE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MPEKpaIieHne
00pabOTKH MIEPCOHAIBHBIX JAHHBIX (32 UCKIIOUYEHUEM CIy4YacB, €CIIH
00paboTKa HEOOX0IUMa JIJIsl YTOYHEHUS TIEPCOHATBHBIX JTaHHBIX);

e YHHUYTOXEHHUE MEPCOHATBHBIX JAHHBIX — IEUCTBHUSI, B pE3yJIbTaTe KOTOPHIX
CTAaHOBUTCSI HEBO3MOXHBIM BOCCTAHOBHUTH COJICP’KAHUE MEPCOHATBHBIX
JTAHHBIX B MH(MOPMAIITMOHHOM CHCTEME NIEPCOHAbHBIX JaHHBIX U (WJIN) B
pe3yabTaTe KOTOPHIX YHUUTOKAIOTCS MaTepUaIbHbie HOCUTEIH
MIEPCOHANIBHBIX JIAHHBIX;

+ 00e37TMYMBaHNE MEPCOHANBHBIX JaHHBIX — JCUCTBHS, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCSI HEBO3MOXKHBIM 0€3 MCIOJIb30BaHUs JOTIOTHUTETHHON
uHGOPMAIIUHU ONIPEACTUTH MPUHAIIICKHOCTh TIEPCOHATBHBIX JaHHBIX
KOHKPETHOMY CYOBEKTY NEPCOHABHBIX JaHHBIX;

o HWH(POPMAIIMOHHAS CUCTEMA MEPCOHATBHBIX TaHHBIX — COBOKYITHOCTh
coJepyKalmxcs B 6a3zax JaHHBIX MEPCOHATBHBIX TaHHBIX U
o0ecreynBaIMX X 00padoTKy HHGOPMAIIMOHHBIX TEXHOJIOTHI U
TEXHUYECKUX CPE/CTB;

e TpaHCTpPaHUYHAS Tepeiada MePCOHATBHBIX JAaHHBIX — Mepeaada
MEPCOHANIBHBIX TAHHBIX HAa TEPPUTOPHUIO HHOCTPAHHOTO TOCYAapCTBa OPTaHy
BJIACTU MHOCTPAHHOTO TOCYAapCTBa, NHOCTPAHHOMY (hHU3UYECKOMY JIHITY
VI HTHOCTPAHHOMY IOPUTUIECKOMY JIUILY.

1.5. llIkona kak oneparop NMepCcoOHaNbHBIX TAHHBIX 00s3aHA:

1.5.1. Cobmronath KOHPUACHITMATHHOCTD IEPCOHABHBIX IAHHBIX, @ UMEHHO HE
pacpoCcTpaHsITh IEPCOHAIILHBIE TAHHBIC U HE TIEPEIaBaTh UX TPETHUM JIUIIaM 0e3



coryiacusa CY6’I)€KT8, INNEPCOHATIBHBIX AAHHBIX WJIK €T0 3aKOHHOI'O IIPEACTAaBUTECIIA, CCIIN
HMHOC HEC IMPCAYCMOTPEHO 3aKOHOAATCIbCTBOM.

1.5.2. OGecneunTh CyOBEKTaM NEPCOHANBHBIX JAHHBIX, UX 3aKOHHBIM
MPEICTaBUTEISIM BO3MOXXHOCTh O3HAKOMIICHUS C IOKYMEHTaMH U MaTepHuaiamMH,
COJZIepKAIIUMHK UX MTePCOHANIbHBIC JaHHBIC, €CTIH UHOE HE MPETyCMOTPEHO
3aKOHOJIATEIILCTBOM.

1.5.3. Pa3bsicHATH cyObeKTaM MepCOHANBHBIX JAHHBIX, UX 3aKOHHBIM
IIPEACTABUTEISIM IOPUINYECKUE TTOCIEACTBUS OTKAa3a MPEJIOCTABUTh IEPCOHAIBHBIE
JAHHBIE.

1.5.4. biokupoBaTh WK yAUISITH HETPAaBOMEPHO 00padaThiBaeMbI€, HETOUHBIC
NEepPCOHAJIbHBIE JIaHHbIE JTMO0 00eCIeuuTh UX OJOKUPOBAHKUE WIIN yAAJICHUE.

1.5.5. Ilpekpatuth 0OpaOOTKY U YHHUUTOXKHUTH UM 00€3IMUUTh IEPCOHAIbHBIE
JaHHBIE TMOO 00ECIEUNTh MpeKpaeHue 00padOTKU U YHUUTOKEHUE WUITU
00€3/IMYMBAHKE TEPCOHANBHBIX JAHHBIX MPU JOCTHKEHHUH L€ UX 00paOOTKH.

1.5.6. IIpexpatuth 06paOOTKY NEPCOHATBHBIX JAHHBIX UM 00ECIECYHUTh
peKpalieHre 00padoTKU MEPCOHANBHBIX JIAHHBIX B CIIy4ae OT3bIBAa CYyObEKTOM
NEPCOHANBHBIX JJAHHBIX COTJIacHs Ha 00pabOTKy €ro MepCOHANbHBIX JAHHBIX, €CIIU
MHOE HE MPEIYCMOTPEHO IOTOBOPOM, CTOPOHON KOTOPOTO, BBITOAOIIPHOOpETaTEIEM
WIH TIOPYYUTEIIEM 10 KOTOPOMY SIBJISIETCS CYOBEKT MEPCOHATBHBIX JAHHBIX, WU
WHBIM coriameaneM Mexay [1Ikomoit u cyObeKTOM MepCOHATBHBIX JAHHBIX.

1.5.7. [IpuaumaTh Mepbl, HEOOXOAUMBIE U JOCTATOUYHBIE ISl 00eCTICUCHUS
BBITIOJTHEHUS 00s3aHHOCTEH, TPEAYCMOTPEHHBIX 3aKOHOM U NMPUHATHIMH B
COOTBETCTBHM C HUM HOPMATUBHBIMU MIPABOBBIMHU aKTaMH.

1.6. [lIxomna BpaBe:

1.6.1. CamocCTOSITENTEHO ONPEEISITh COCTAB U MepeUeHb MepP, HEOOXOTUMBIX U
JOCTATOYHBIX JJI1 00€CIeUeHHsI BBIMOIHEHUSI 00S13aHHOCTEM, MPEayCMOTPEHHBIX
3aKOHOM U MPUHATHIMHU B COOTBETCTBHM C HUIM HOPMAaTUBHBIMU IIPABOBBIMH AKTaMH,
€CJIM MHOE HE NIPEAYCMOTPEHO 3aKOHOAATENBCTBOM O IIEPCOHAIBHBIX TaHHBIX.

1.6.2. Ucnonib30BaTh MepCcoOHANIbHBIC JAHHBIE CYOBEKTOB MEPCOHANIBHBIX JaHHBIX 0€3
WX COTJIacus B CIIy4asx, MPeAyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.3. IIpenocTaBnsiTh IEPCOHATLHBIE TAHHBIE CyOBEKTOB MEPCOHATBHBIX JAHHBIX
TPETHUM JIMIIAM B CIIy4asiX, MPEAyCMOTPEHHBIX 3aKOHOJATEIIHCTBOM.

1.6.4. Ilopyuntb 06pabOTKY NEPCOHATBHBIX JAHHBIX JPYTrOMY JHILY C COTJIAcCHUs
cyOBbeKTa MepCcoOHANbHBIX JAHHBIX, €CJIM MHOE HE MPEyCMOTPEHO (eAepanbHbIM
3aKOHOM, Ha OCHOBAHUH 3aKJIFOUYAEMOT0 C 3TUM JIMLOM Jorosopa. Jluno,
OCYIIECTBIIAOLIEE 00pabOTKy NEPCOHANBHBIX JaHHBIX 10 opyuyeHuto LIkosl,



00s3aHO0 cOOTIOAATh MPUHIIMIIBI U TIPaBUIIa 00paOOTKU MEPCOHATBHBIX TAHHBIX,
penycMOTpEeHHbIE 3aKOHOM, CO0JII01aTh KOHPUACHIIMAIBHOCTD MEPCOHAIBHBIX
JAHHBIX, TPUHUMATh HEOOXOIMMBIE MEPHI, HAIIPABJICHHBIC Ha 00ECTICUeHNE
BBITIOJTHEHUS 00A3aHHOCTEN, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPIICHHOJICTHUC YHAIIUCCA, POIUTCIIN HCCOBCPIICHHOJICTHUX
yqalluxcs, HHbIC CY6T)CKTBI IICPCOHAJIBHBIX HAHHBIX (,HaJICC - CY6T)€KTLI
IMCPCOHAJIBHBIX I[aHHBIX) 00s13aHBbI.

1.7.1. B cayyasx, npeIyCMOTPEHHBIX 3aKOHOIaTEIbCTBOM, IpeaocTaBisaTh LIkome
JIOCTOBEPHBIE MEPCOHAIBHBIE JAHHBIE.

1.7.2. IIpu u3MEeHEHUH IEPCOHANBHBIX JJAHHBIX, OOHAPYKEHUU OITMOOK MU
HETOYHOCTEHN B HUX HE3aMEJUIUTENIbHO coo0marh 00 3toM [llkore.

1.8. CyObeKThl mepCcOHATBHBIX JAHHBIX BIIPaBE:

1.8.1. [Nomy4ats nH(MOpMaIKIO, KACAIOIIYIOCS 00PaOOTKU CBOMX MEPCOHATBHBIX
JaHHBIX, KPOME CIIy4yaeB, KOTJa TaKoW JOCTYI OrpaHUyeH (eJepaabHbIMU 3aKOHAMU.

1.8.2. Tpe6oBats ot I1Ik0abl yTOUYHUTH IEPCOHATILHBIC IaHHBIE, OJIOKUPOBATh UX UITU
YHUYTOXKHUTH, €CITH TEPCOHATBHBIC JJaHHBIC SBISIFOTCS HEITOJHBIMH, YCTAPEBIINMH,
HETOYHBIMH, HE3aKOHHO TTOJTYIYCHHBIMH WJIH HE SBIISIOTCS HEOOXOIUMBIMU IS
3asIBJICHHOM 11€J1I1 00pabOTKH.

1.8.3. JlonoJIHUTH IepCOHANBHBIC TAHHBIC OLICHOUHOT'O XapaKTepa 3asBICHUEM,
BBIpaKaIOIIUM COOCTBEHHYIO TOUKY 3PCHHS.

1.8.4. OG:xanoBaTh neiictBus wim 6e3aeiicteue LLIkombl B ymOJTHOMOYEHHOM OpraHe
0 3alIUTE NPaB CyObEKTOB NEPCOHANBHBIX JAHHBIX WU B Cy/1€0HOM MOPSIKE.

2. [IpaBoBbIe OCHOBaHMS 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. TIpaBOBBIMU OCHOBaHUSIMU 00PaOOTKHU NIEPCOHATBHBIX NaHHBIX B [lIkoe
SIBJISIFOTCSI yCTaB ¥ HOPMATHUBHBIE TIPABOBBIC aKThI, ISl HCIIOJTHEHUS KOTOPHIX U B
COOTBETCTBHUH ¢ KOTOphIMH [1Ik01a ocymiecTBisieT 00paboTKy epCOHATBHBIX
JTAHHBIX, B TOM YHCJIE!

o TpynoBou KOAEKC, HBIE HOPMATUBHBIE IPABOBBIE AKThI, COJICPIKALLINE
HOPMBI TPYJOBOTO IPaBa;

o brokeTHBIN KOOEKC,

o Hanorosslii kOgeKc;

o ['paxnaHckuii KOJEKC;

o CeMelHBIN KOOEKC,

o @enepanbHblil 3akoH 0T 29.12.2012 Ne 273-D3 «O06 0bpa3oBaHuM B
Poccuiickoit @enepanun» U NPUHATHIE B COOTBETCTBUU C HUM HOPMATUBHBIE
IIPABOBBIC AKTHI;



e+ COLMATbHOE, IEHCHOHHOE U CTPaXxOBOE 3aKOHOIaTENhCTBO Poccuiickoii
denepauny;

e 3aKOHOJATEIHCTBO B chepe 0€30MacHOCTH, B TOM YHCTIE
AHTHTEPPOPHUCTUICCKOM 3aIMUIIICHHOCTH.

2.2. IIpaBOBBIMU OCHOBaHUSIMUA 00paOOTKHU NEepCOHANBHBIX NaHHBIX B [lIkone Takxke
SIBJISTFOTCS IOTOBOPBI ¢ (PU3HMUECKUMHU JIMIIAMH, 3asBJICHUS (COTJIaCHs, TOBEPEHHOCTH)
yUaIIuXCsl U POAUTENEH (3aKOHHBIX MPEICTAaBUTENICH) HECOBEPIICHHOICTHUX
y4aluxcsi, coriacus Ha 00paboTKy MEPCOHATBHBIX JaHHBIX.

3. IIeJIl/I OﬁpﬁﬁOTKH MEPCOHAJIBHBIX JAHHBIX, X KATCIrOPUMA ! NICPECYCHD,
KaTeropmun CYﬁ'beKTOB, NMEPCOHAJIBbHBLIC TAaHHBLIC KOTOPbLIX OﬁpaﬁaTLIBalOTCﬂ,
CHOCOﬁBI, CPOKH HUX OﬁpﬂﬁOTKl/l U XPpaHCHUS, MOPAIOK YHUITOKCHUSA
MEPCOHAINBHBIX TaHHBIX

1. leab 00paboTKH: Opranu3amnus 060pa3oBaTeibLHOI 1eATEJIbHOCTH 110
o0pa3zoBaTeIbHBIM NPOrPaMMaM HAYAJIBLHOI0 0011[er0, OCHOBHOI'O 001IIEro 1
cpeaHero oouero o0pa3oBaHus, J0NMOJHUTEILHBIM 0011€00Pa30BaTEIbHBIM
nporpamMmmam

Kareropuun [IepconanbHbIE JaHHBIE CneunanbHble

JTAHHBIX JTAHHbBIC

IIepeuens o (amuius, UM, 0TYECTBO; CBeneHust 0 COCTOSIHUA
JAHHBIX o IIOJI; 3710pOBbS

e TPAXKIAHCTBO,

e JlaTa M MECTO POXKICHUS,

o mo0paxenue (pororpadus,
BH/IEO);

o TIACMIOPTHHIC TAHHBIC;

e AJPEC PETHCTPAIUU IO MECTY
KUTETHCTRA,

o ajnpec (haKTUYECKOTo
IPOXKUBAHUS;

¢ KOHTAaKTHbBIC JAHHBIC;

e UWHIWBUIyAIbHBI HOMED
HAJIOTOTIATEIIBIINKA,;

e CTPaxoOBOM HOMEp
WHINBUY AIbHOTO JIUIIEBOTO
cuera (CHUJIC);

e CBeJcHUS 00 yCIIeBaeMOCTHU
00yyJaromerocs u Ipyrue
CBEJICHUS, OOpa3yroIrecs B
MPOIIECCE peaTn3aIin
oOpazoBaTeNbHON
IPOrPaMMBl;




¢ HHBIC IEPCOHAIILHBIC
JIAHHBIC, IPEOCTABIIIEMbIC
(U3UIECKUMU JIUIIAMH,
HEOOXOIUMBIC JIJIS
3aKJIFOYCHUS U UCIIOJTHCHHMSI
JIOTOBOPOB, UCIIOJTHEHUS
HOPM 3aKOHO/IaTEJIbCTBA B
cthepe oOpazoBaHUs

Kareropun | OOyu4aroniuecs, uX poauTeu (3aKOHHBIE MPEICTABUTEITH)
CyOBEKTOB
Cnoco0b1 ABTOMAaTH3UpOBaHHASI 00pabOTKa U O€3 CPEeACTB aBTOMATH3aIlNH, B
00pabOTKH | TOM YHCIIE:
o IIOJIyYEHHUE NEPCOHAIBHBIX JaHHBIX B YCTHOU U
MMCbMEHHOU (pOpME HEMOCPEACTBEHHO OT CYyOBEKTOB
MEPCOHAJIBHBIX JIaHHBIX;
¢ BHECEHHMs IEPCOHAIBHBIX JAHHBIX B )KYpPHaJbl, PEECTPHI U
MH(}OpMaIMOHHBIE CUCTEMBI U TOKYMEHTHI LIIKOIBI.
Cpokn B teuenue cpoka peanuzanuu 00pa3oBaTeIbHON MPOTrPaMMBbI
00paboTKH
Cpoku B Teyenune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU JIEJI B
XpaHEHHUS 3aBUCUMOCTH OT TUIIA JIOKYMEHTa, B KOTOPOM COAEPKATCS
IIEPCOHAJIBHBIE TAHHBIE
[Topsnox B cootBercTBuU ¢ [TopsIKOM YHUUTOXKEHUS U 00€3TMYUBAHUS
YHUYTOXKEHUS | IEpPCOHANBHBIX JaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTEIIS

NCPCOHAJIBHBIX JaHHBIX

2. Heab o0paboTku: BoinoiHeHUus1 GyHKUMIA U MOJTHOMOYHUIA padoToaaTeisi B
TPYAOBBIX OTHOLIEHHUSX, B TOM 4YHCJIe 003aHHOCTEH M0 OXpaHe Tpyaa

Kareropum |IlepcoHanbHBIC JaHHBIC CrnennanbHeie | buomerpuaeckue
JTAHHBIX NIEPCOHAJILHBIC | IEPCOHATILHBIC
JTaHHBIS JTAaHHBIC
ITepeuenn o (amumus, ums, Ceenenus o | M3o0pakeHne Ha
JTAHHBIX OTYECTBO; COCTOSIHHH dboTo 1
o TIONI; 3I0POBbBS BH/ICO3aITHCH,
o TPaXIAHCTBO, TIOJTyYCHHBIX C
o JlaTa M MECTO KaMmep HaOTFOACHUS
POXKJICHUS;
o H300pakeHue
(boTorpadus);




e TMaCTIOPTHHIC JAHHBIE;

e aJIpec perucTparu
10 MECTy
’KUTEIILCTBA,

o ajpec (haKTUYECKOTO
MIPOKUBAHMS,

e KOHTAKTHBIE JAaHHLIC,

e HWHAVWBUIYaIbHbBIN
HOMED
HaJIOTroILIaTEe IbIIUKA
;

e CTPaxOBOM HOMED
WHIMBUYJIBHOTO
JIAIICBOTO CYETa
(CHUJIC);

e CBeJCHMS 00
00pa3oBaHUH,
KBaTU(UKAIIUH,
npohecCUOHAIBHOM
IIOJITOTOBKE U
MOBBIIIEHU N
KBaJIM(PUKALINH;

e CEMEMHOE
II0JIOKEHUE,
HaJINUME JETEH,
POJCTBEHHBIC CBSI3H,

e CBEJICHHS O
TPYAOBOU
JIeITeJIbHOCTH, B TOM
YyHClie HAJIMYHE
MTOOIPECHUH,
HarpaxJIeHu u
(vm)
TUCITUTUTHHAPHBIX
B3BICKAHUM,

e JIAHHBIE O
peructpaiuu Opaka;

e CBEICHHUS O
BOMHCKOM y4eTe;

e CBeJCHMS 00
VHBAJINHOCTH,

e CBeJCHMS 00
yAepKaHUU
aJIMMEHTOB;

e CBEJIEHHUS O IOXOJIE C




MPEIBITYIIEro MecTa
paboTHI;

o WHBIC IEPCOHAIBHBIC
TaHHBIE,
IIPEI0CTABIIIEMbIC
pabOTHUKAMU B
COOTBETCTBHH C
TpeOOBaHUIAMU
TPYJIOBOTO
3aKOHOJIaTEIHLCTBA

Kareropun |PaboTHHKH, KaHIUAATH Ha paboTy (COMCKATEIN)
CyOBEKTOB
Cnioco6b1 ABTOMaTU3UpOBaHHASI 00paboTKa U 6€3 CpeCTB aBTOMATU3alIlUH, B
00pabOTKH | TOM YHCIIE:
e TOJYYCHHE IEPCOHANBHBIX JJAHHBIX B YCTHOU U
MUChbMEHHON (POpME HEMOCPEICTBEHHO OT CYOBEKTOB
MEePCOHAIBHBIX TAHHBIX;
e BHECEHUS MEPCOHAIIBHBIX JAHHBIX B )KYpPHAJIbl, PEECTPhI U
MH(POpPMAITMOHHBIE CUCTEMBI U JOKYMEHTHI [1IKkobI
Cpokn B Tedenue cpoka AENCTBHS TPYIOBOIO I0roBopa. [[ns kanauaaTos
00paboTKH — B TEUCHHE CPOKA, HEOOXOAUMOTO JJIsl PACCMOTPEHUS
KaHAUAATYphl U 3aKIH0UYEHUS TPYJ0BOTO JOTOBOpa
Cpoku B Teyenune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU JIEJI B
XpaHEHUs 3aBUCHUMOCTH OT THIIA IOKYMEHTA, B KOTOPOM COJIepKaTCA
MIEPCOHAJIbHBIC IAHHBIE, B TOM YMCJIE B COCTABE JIMYHBIX e — S50
JEeT
[Topsimox B cootBercTBUU ¢ [TopsikoM YHUYTOKEHUS U 00€3TMUUBAHUS
YHUYTOXKEHUS | IEPCOHANIBHBIX AaHHBIX [1IKOJIbI B 3aBUCUMOCTH OT THIIA HOCUTEIIS

IICPCOHAJIBHBIX JAHHBIX

3. lleqb 00padoOTKU: peanu3anusi rpaxkJaaHCKO-NIPABOBLIX /IOTOBOPOB,
CTOPOHOM, BLITO0NIPUOOpeTaTEIeM WIH MOJyYaTeleM KOTOPbIX SBJIAETCSA

I kosa

Kareropuu
JAHHBIX

[TepcoHa/bHBIEC TaHHBIC




IIepeuyenn o (amunus, uMs, OTYECTBO;
JAHHBIX o IIACIIOPTHBIE TAHHBIC;
e ajpec peructpanuu u (i) GakTUIecKoro NpoKUBAHNUS,
o KOHTAaKTHBIC JaHHBIE;
e WHIUBUIYAJIBHBIA HOMEDP HAJOTOIUIATEIIBIIUKA;
e HOMEp PaCYETHOTO CYETA,;
¢ HOMEpP 0AHKOBCKOU KapThl;
e HHBIC [IEPCOHAJIBHBIE JAHHBIE, IPENOCTABIISIEMBIE
(GU3NIECKUMU JIULIAMH, HEOOXOAUMBIE JIJIS 3aKITIOUEHUS U
VICTIOJIHEHHUSI IOTOBOPOB
Kareropun |KoHnTpareHTsl, mapTHEpHI, CTOPOHBI JOrOBOPA
CyOBEKTOB
Crioco6bl ABTOMaTH3UpOBaHHas 00paboTKa U 0€3 cpeCTB aBTOMATU3aLUH, B
00pabOTKH | TOM YHCIIE:
¢ TIOJIyYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOU U
MMCbMEHHOU (pOpME HEMOCPEACTBEHHO OT CYyOBEKTOB
MEPCOHAJIBHBIX JIaHHBIX;
¢ BHECEHHMsI IEPCOHAIBHBIX JAHHBIX B )KYpPHaJbl, PEECTPHI U
MH(OpPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI I1IKOJIBI
Cpokn B Teuenue cpoka, HEOOXOIUMOTO AJIS UCTIOTHEHUS 3aKIF0YEHHOTO
00paboTku | J0TOBOpA
Cpoku B Teyenune cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU JIEJI B
XpaHEHHUS 3aBUCUMOCTH OT TUIIA JIOKYMEHTa, B KOTOPOM COAEPKATCS
IIEPCOHAJIBHBIE TAHHBIE
[Topsnox B cootBercTBuU ¢ [TopsIKOM YHUUTOXKEHUS U 00€3TMUYUBAHUS
YHUYTOXKEHUS | IEpPCOHANBHBIX JaHHBIX [IIKOJIBI B 3aBUCHMOCTH OT THIIA HOCUTEIIS

IICPCOHAJIBHBIX NAHHBIX

4. Ilenb 00padoTku: o0ecnieyeHne 6€30MACHOCTH

Kareropum |IlepcoHanbHBIC JaHHBIC

JTAHHBIX

[Tepeuenn o (amuHs, UMs, OTYECTBO;

JTAHHBIX  TIACTIOPTHBIC JTAHHBIC;
« ajpec peructpanuu u (W) GaKTHISCKOro MPOKUBAHUS;
o KOHTAKTHBIC JaHHBIC

Kareropuu [Toceturenu IIkosbr

CyOBEKTOB




Crioco0s1 ABTomaTH3upoBaHHas 00paboTka u 6e3 cpecTB aBTOMAaTH3AIUH, B
00paboTKH TOM YHCJIE!

o IIOJYYECHHUE NEPCOHAIBHBIX JaHHBIX B YCTHON U
MMCbMEHHOU (pOpME HEMOCPEACTBEHHO OT CYyOBEKTOB
IIEPCOHAJIBHBIX TAHHBIX;

e BHECEHUs NEPCOHAIBHBIX JAaHHBIX B )KYPHAJIbl, PEECTPBI U
MH(OpPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI I1IKOJIBI

Cpoku B TedeHne neproa HaXOKIACHHS IIOCETUTENS Ha TEPPUTOPHUH
00paboTKH [IxomnmI

Cpoxu B Teuenue cpoka, yCTaHOBIEHHOIO HOMEHKJIATypOU 1€l B
XpaHEeHHUSI 3aBUCHUMOCTH OT THIA JOKYMEHTA, B KOTOPOM COJEPKATCS
NEePCOHAJIbHBIE JIaHHbIE, B TOM uncie MuHuMyM 30 JHEi B
OTHOIIECHUU 3alUCel KaMep BUICOHAOITIOACHUS

ITopsnox B cootBercTBuU ¢ [TopsIKOM YHUUTOXKEHUS U 00€3TMYUBAHUS
YHUYTOKECHUA | IEPCOHAIBHBIX AaHHBIX [1IKOJIBI B 3aBUCHUMOCTH OT TUIIA HOCUTEIIA
IIEPCOHAIBHBIX TaHHBIX

4. YciaoBusi 00padoOTKH MEPCOHATBHBIX TaHHBIX

4.1. llIxona ocyiecTBIsIET COOp, 3aMUCh, CUCTEMAaTU3AINIO, HAKOTUJICHUE, XpaHEHUE,
yTouHeHHe (0OHOBJICHHE, N3MEHEHUE), N3BIICUCHHE, NCIIOJBL30BaHNUE, Tepeaady
(pacnipocTpaHeHue, IPEIOCTABICHUE, TOCTYII), 00e3IMUMBaHNe, OJJOKMPOBAHUE,
yAQJICHHE U YHUYTOXEHUE TIEPCOHATIBHBIX JTaHHBIX B COOTBETCTBUU C
3aKOHOJIATEILCTBOM O MTEPCOHABHBIX TAHHBIX M JIOKAJTbHBIMH HOPMATUBHBIMHU
aktamu [1IkoJbI.

4.2. Bce nepconanbhbie qanHbie [lIkona momyyaeTr ot cyObekTa nepcoHaIbHbIX
JTAHHBIX, a B CITy4asX, Korja CyObeKT MePCOHATBHBIX IAHHBIX HECOBEPIICHHOJIETHUH,
— OT €r0 POJAMTENICH (3aKOHHBIX MPEICTABUTENICH).

4.3. Tlomydyenne o 06pabOTKy MePCOHANBHBIX TAHHBIX, PA3PEHICHHBIX CyOhEKTOM
MePCOHANIBHBIX JIAHHBIX IS pacnpocTpanenus, [llkoma ocymectiser ¢
COOJTI0/IEHHEM 3aMpPETOB U yCIOBUM, TPETYCMOTPEHHBIX 3aKOHOM.

4.4, llIxona oOpabaThIBaeT MepCcoOHAIbHBIC JaHHBIC:

o 0€3 KCTOJIb30BaHUS CPEACTB ABTOMATHU3AIINH,

e C HCIIOJIL30BAHUEM CPEJICTB aBTOMATHU3AIIMHU B IpOrpaMmax 1
nHpopManmoHHbIX cuctemax. «1C: 3apruara u kajapei», «1C: bubnuorekay,
«NEKTPOHHBIN JHEBHUKY, «IIpoxoa v nuTaHue».

XpaHCHI/Ie ICPCOHAIBHBIX JTAHHBIX.



4.5.1. lllkoJyia XpaHUT TIEpCOHABHBIE JaHHBIE B TEUEHHUE CPOKA, HEOOXOIUMOTO ISl
JOCTHKEHUS 11eJIe nX 00pabOTKH, a JOKYMEHTHI, COJIepKalue MepcoHaIbHbIe
JAHHbIE, — B TEYEHUE CPOKA XPAHEHUSI TOKYMEHTOB, IPEIyCMOTPEHHOTO
HOMEHKJIATYypOH JIeJ, C YYETOM apXUBHBIX CPOKOB XPAHECHUSI.

4.5.2. IlepconanbHbIe JaHHBIC, 3a(pUKCHUPOBaHHBIC HA OYMaKHBIX HOCUTEIAX,
XpaHATCS B 3allMpaeMbIX mkadax 0o B 3amMpaeMbIX TIOMEIICHHSX, JOCTYII K
KOTOPBIM OTpaHHYEH.

4.5.3. IlepconanbHble TaHHBIE, 00pabaThIBa€MbIE C UCTIOIb30BAHUEM CPE/ICTB
ABTOMATHU3ALMH, XPAHITCS B TAKOM MOPAJIKE M HA YCIOBHX, YTOOBI HCKIOYUTh
HETPaBOMEPHBIA WIIA CIIy4alHbIN JOCTYII K HUM, YHUYTOKEHUE, U3MEHEHNE,
0JI0KMpOBaHKE, KOIIMPOBAaHUE, IPEOCTaBIEHUE, PACTIPOCTPAHEHHE MTEPCOHATBHBIX
JAHHBIX, a TAKXKE MHbIE HETIPABOMEPHBIE JEHCTBUS B OTHOILIEHUH MTEPCOHAIBHBIX
JTAHHBIX.

4.6. JIuiia, OTBETCTBEHHBIE 32 00PabOTKY MepCcOHANBHBIX JaHHBIX B [1Ikore,
IPEeKpaIlarT UX 00padaThiBaTh B CICIAYIONIUX CIydasX:

e JIOCTUTHYTHI LIeJI1 00paOOTKHU NEPCOHAIBHBIX JAHHBIX;

¢ HCTEK CPOK JACHCTBUS corjacusi Ha 00padOTKy MEPCOHANIbHBIX JIAHHBIX;
e OTO3BaHO cOrJlacue Ha 00pabOTKy NEPCOHANIBHBIX JaHHbIX;

« 00paboTKa MEepCOHAIBHBIX JAHHBIX HEMPABOMEPHA.

4.7. Ilepenaya nepcOHANbHBIX TAHHBIX:
4.7.1. llIxona obecnieunBaeT KOHPUIECHINATBHOCTh MEPCOHATBHBIX JAHHBIX.

4.7.2. llIxona nepenaeT nepcoHaIbHbIC JAHHBIE TPETHUM JIUIAM B CIIEIYIOIINX
CITyvasx:

e CYOBEKT NMEPCOHAJBHBIX JAaHHBIX JIajl COTJIACHE Ha MepeIady CBOUX JaHHBIX;
e TI€pelaTh JaHHbIC HEOOXOIUMO B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHOJATEIhCTBA B pAMKaX YCTAaHOBJIEHHON MPOIEIYPHI.

4.7.3. llIxoia HEe OCYIIECTBIISAECT TPAHCTPAHUYHYIO TIEpeiauy MepCOHATBHBIX JaHHBIX.

5. AKTya.JII/I3aIII/Iﬂ, HCIIPABJICHUE, YIAJICHUEC U YHHUYTOKCHUE MEPCOHAIIBHBIX
JAHHBIX, OTBETHI HA 3aIIPOCHI Cyﬁ'beKTOB MEPCOHAJIBHBIX JaHHBIX

5.1. B cyuae npenocTaBieHusi CyObeKTOM MEPCOHANBHBIX TAHHBIX, €T0 3aKOHHBIM
MpeacTaBUTENeM (PAKTOB O HETIOJIHBIX, YCTAPEBIUX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIyYeHHBIX TIEPCOHANBHBIX JaHHBIX [lIKoNa akTyanmu3upyer, ucrpasisier,
OJIOKHPYET, YAQISICT WM YHHYTOXKACT UX U YBEAOMIIICT O CBOMX JCHCTBUAX
CyObeKTa MepCOHATBHBIX TaHHBIX.



5.2. [lpu nocTmxeHnu 1ene o0padboTKu epCOHaTbHBIX JIAHHBIX, a TAKXKE B CIIydyae
0T3bIBa CyOBEKTOM MEPCOHAIILHBIX JJAHHBIX COTJIACHS Ha 00pa0OTKY MEepCOHATBHBIX
JAHHBIX TIEPCOHAIILHBIC TAHHBIC TTO/IJICKAT YHUUTOKECHUIO, €CJIA HHOE HE
IPEyCMOTPEHO JOTOBOPOM, CTOPOHOM, IoJTydaresieM (BBITOA0IIPHOOpETaTEIeM) IO
KOTOPOMY SIBIISIETCSI CyOBEKT MEPCOHATBHBIX JaHHBIX.

5.3. YHuYTOXKCHHE JOKYMEHTOB (HOCUTEIIEH), Coep KaIliX MePCOHaIbHbIC JaHHBIC,
MIPOU3BOJIUTCS B COOTBETCTBHH C [1OpsSIIKOM YHUUTOXKEHHUS U 003 THIMBAHUS
NepCOHaNbHBIX TaHHBIX [1IKOIBI B 3aBUCUMOCTH OT THIIA HOCUTENS MePCOHATBHBIX
JTAHHBIX, B TOM YHCJIE ITyTEM U3MEJIbUCHUS IIpeiepe, CTUPAHUS WU
dbopmaTupoBaHUs JICKTPOHHOTO HOCUTES.

5.7. Ilo 3anpocy cyObeKTa MepCOHATBHBIX TAHHBIX WU €r0 3aKOHHOTO
npencraButens [lkona coobmaeT emy nHbopMaln 06 00padoTke MepcoHaTbHbIX
JTAHHBIX CyOBEKTa B CPOKH U B MOPSAKE, YCTAHOBICHHOM 3aKOHOM.
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