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SE[EPANBHAR CETh LEHTPOB
OBPASDBAHWA UMGPOBOIO
W NYMAHHTAPHOIO NPOGHAER

TOUYKA \!pocm

JOJIZKHOCTHASM UHCTPYKI U
pykoBoaurtess LenTpa «Touka pocra»

I. O0mme nmosoxKeHUs

1. PykoBogutens llentpa «Touka pocta» (manee LleHTp) Ha3Hauvaercs Ha
JOJHKHOCTH M OCBOOOXKIAETCS OT HEe MPUKA30M JUPEKTOpa Y UPexkKICHUA.

2. Ha nomxHOCTh pykoBomuTens LleHTpa Ha3HA9aeTCs JUI0, MMEIOMIEE BBICIIICE
npodeccruoHanbHOe 00pa3oBaHUE U CTaXX pabOTHl HE MEHEE 5 JIET Ha MeIarornyecKux
WIN PYKOBOSIINX JIOJDKHOCTSIX B YUPEKIACHUSX, OPTaHU3AIUAX, HA TPEANPUSATHUSAX,
COOTBETCTBYIOIUX MPODUIIIO pabOThl yUpeKICHUSI 00pa30BaHUsI.

3. PykoBonutens LlenTpa 10/15keH 3HATD:

3.1.Koncturymuto Poccutickoit deneparmm.

3.2.3akousl P®, mocranoBnenus u pemenus [lpaButensctBa PO u opranoB
ympaBlieHus: 00pa30BaHUEM IO BOMpocamM 00pa30BaHMs M BOCHUTAHUS O0YYaIOIIUXCS
(BOCTIUTAaHHUKOB).

3.3.KonBenruio o mpaBax peOCHKa.

3.4.Ileqaroruky, TIEIaroTHYECKYIO0 TICUXOJIOTHIO, JOCTIKCHUS COBPEMEHHOM
TICUXOJIOTO-TIEAArOTMUECKOW HAYKH U MPAKTHUKH.

3.5.0cHOBBI GU3HOJIOTHUHN, TUTHCHEI.

3.6.Teopuro 1 METOIBI YIIPaBJICHUS 00pa30BaTEILHBIMU CUCTEMaMHU.

3.7.OCHOBBI 2KOJIOTHUH, SKOHOMHKH, TTpaBa, COIUOIOTHUH.

3.8.0Opranuzanuo GUHAHCOBO-XO3IUCTBEHHOU MEATETLHOCTH YUPEIKICHUS.

3.9. AIMUHUCTPATUBHOE, TPYIOBOE U XO3SIMCTBEHHOE 3aKOHOAATEIIbCTBO.

3.10.IlpaBuma u HOpMBI OXpaHbl TpyJa, TEXHUKH OE30MACHOCTH U
MIPOTHUBOMNOKAPHOM 3aIUTHI.
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4. PykoBonurtenb  lleHTpa  MOQUMHSAETCS  HEMOCPEJACTBEHHO  JAUPEKTOPY
YupexaeHus.

5. Ha Bpems otcyrctBus pykoBogutens LleHTpa (komMaHAMpPOBKA, OTITYCK,
00J1e3Hb, Mp.) ero 00A3aHHOCTH HCHOJHSET JHUI0, Ha3HAYEHHOE MPUKA30M JUPEKTOpa
yupexaeHus. JlaHHoe JuIo, MNpuoOpeTaeT COOTBETCTBYIOIIME IpaBa M HECET
OTBETCTBEHHOCTh 3a KAYECTBEHHOE M CBOEBPEMEHHOE HCIOJHEHHUE BO3JIOKEHHBIX HA
HEro 00sI3aHHOCTEH.

I1. /lonsicnocmmuvle o6a3annocmu

PykoBonutens LlenTpa 00s13aH:

1. OcyliecTBISITh ONEPaTUBHOE PYKOBOJACTBO LIeHTpOoM.

2. IlpencraBnsate uHTEpechl lleHTpa MO [IOBEPEHHOCTM B MYHULHUIAJIBHBIX,
roCyJapCTBEHHBIX OpraHax PEernuoHa, OpraHu3alusax I pealn3aluy Leled U 3aaad
[enTpa;

3. CornacoBbIBaTh MPOTPAMMBbI pa3BUTHUS, IUIAHBI PadOT, OTYETHI U CMETHI
pacxonoB LlenTpa ¢ TUpeKTOpOM YUpexIeHUS;

4. OOecnieunBaTh BBIIIOJIHEHUE YYEOHBIX IIJIaHOB, OOLIEOOPA30BATENbHBIX MU
pOrpaMM JONOJHUTEIBHOTO 00pa30BaHUS.

5. [IppuHMMaTh MEpBI 10 METOAMYECKOMY 00ECIIEUEHUIO YU€OHO-BOCIIUTATEIBLHOTO
nporecca.

6. [lo corymacoBaHui0 C AUPEKTOPOM YUPEKICHUS OPTraHU30BATh 3AKIHOYCHUE
JIOTOBOPOB C 3aMHTEPECOBAHHBIMU MPEANPUATUAMHU, YIPEKICHUIMU U OPTaHU3aAUAMU
10 MOJATOTOBKE KaJpOB.

7. CozmaBate B lleHTpe HE0OXOAUMBIE  COIMUAIBHO-OBITOBBIE  YCIIOBHUS
oOyuaronumcs (BOCIUTaHHUKAM) U PaOOTHUKAM YUPEKICHUS.

8. O0ecreunBaTh pa3BUTUE U YKpEIUIEHHE Y4eOHO-MaTepuanbHou 0a3bl LleHTpa,
COXPaHHOCTb OOOPYIOBAHMSI U WHBEHTAPs, COOJIOJEHUE CAaHUTAPHO-TUTMEHUYECKUX
TpeOOBaHMIA, TPABUII K HOPM OXpaHbl TPYy/Ja U TEXHUKU O€30TaCHOCTH.

9. [IlpuHumMatrh  Mepbl MO  COXPAHEHUIO  KOHTHMHTEHTa  OOy4YaroIIuxcs
(BOCTIMTAaHHHUKOB).

10. OT4uTHIBaTHCS TeEpel AUPEKTOPOM YUpEeXKICHUS O pe3yibTaTtax pabdoThl
IlenTpa

11. BpIMOAHATH WHBIE OOS3aHHOCTH, NPEIYCMOTPEHHBIE 3aKOHOAATEIHCTBOM,
YCTaBOM Y UpEeKICHUS

111 Ilpasa

PyxoBogurens LlenTpa Bnpase:

1. 3HaKOMUTBCS C MPOEKTAMU PEMIEHUN PYKOBOACTBA YUPEKICHHUS, KACAIOLIUXCS
nearenbHocTy LlenTpa.

2. YuacTBOBaTh B pa3pabOTKE M M3MEHEHUH IITAaTHOTO pacnucanus LleHTpa.



3. OcymiecTBiIsATh MOA00P M paccTaHOBKY KaapoB lLlenTpa, mpuem Ha padoTy
KOTOPBIX OCYILECTBISAETCS IPUKA30M JUPEKTOPA Y UPEKICHNUS,

4. YyacTBOBaTh B pa3pabOTKE M HW3MEHEHUU JIOJDKHOCTHBIX HHCTPYKLMH
cOTpyIHMKOB L{eHTpa

5. [lo corjmacoBaHui0O C JUPEKTOPOM YUpEKIEHUS OpPraHU30BBIBATH Y4YEOHO-
BOCIIMTATENbHBIN IIpoLecc B LIeHTpe B COOTBETCTBUM € LEISIMU U 3a1adamu LleHTpa u
OCYLIECTBJIATh KOHTPOJIb 3a €ro peanu3anuei

6. [Io cormacoBaHui0 € IUPEKTOPOM YUpPEKIEHUS OpraHU30BaThb pabOTy IO
HOJrOTOBKE O0YYarOIIMXCs K Y4acTHUIO B KOHKypcax, OJMMIMAJIaX, KOHPEPEHUUAX U
MHBIX MEPONPUATHAX 10 POoUITIO HanpaBiIeHu aestenbHocTH LlenTpa;

7. 1o cormacoBaHUIO C JUPEKTOPOM YUPEKAECHUA OCYIIECTBIISITh OPTaHU3ALUIO U
MPOBEJICHUE MEPOTIPUATHI MO POGUITIO HapaBiIeHU nesTenbHocTH LlenTpa;

8. YuacTBoBaTh B oOOecreyeHHMH KOMIUIEKTOBaHUA LleHTpa oOydarommmucs
(BOCIIUTAHHUKAMM ).

9. BHOCHTh Ha pacCMOTPEHHE pPYKOBOJCTBA YUYPEXKACHUSA IPEIIOKEHHUS IO
YIIYYLICHUIO IESATEIbHOCTH CTPYKTYPHOIO MOAPa3ICIICHHUS.

10. YuacTBOBaTh B OOCYXJIEHHU BOIPOCOB, KACAIOIIMXCS WCIONHIEMbIX UM
JOJKHOCTHBIX 00513aHHOCTEH.

11. OcCy1ecTBIATh B3aUMOJEHCTBUE C COTPYIHUKAMU BCEW OpPraHu3aliy.

12. IlpuBiekarh BceX CIELUAIMCTOB K PEIICHUIO 3a/1a4, BO3JIOXKEHHBIX HA TAHHOE
CTPYKTYPHOE MOJIpa3/iesieHHe (€CIH ITO MPEILyCMOTPEHO MOJIOKCHUSIMH ), €CITH HET - TO
C pa3pelieHHs JUPEKTopa Y UpeKIeHUs).

13. IloamuceiBaTh M BU3UPOBATH JOKYMEHTHI B IPEJIENIaX CBOEH KOMIIETEHIINH.

14. BHOCUTh TPENJIOKEHHS]T O TMOOUIPEHHH OTJIMYMBIIUXCS PaOOTHHUKOB,
HAJIO)KEHUM  B3BICKAaHWM HA HApYIIWTENIEW NPOU3BOACTBEHHOM W  TPYAOBOU
JTVCUUTUIAHBI.

15. TpeboBaTb OT PYKOBOJCTBA YUYPEXKJCHUS OKa3aHUs COJCUCTBUS B
MCIIOJIHEHUH CBOMX JOJKHOCTHBIX O0SI3aHHOCTEN U TIPaB.

16. OcylecTBIIATh MHBIE IPaBa, OTHOCSIIMECS K JIeATeNbHOCTH LleHTpa u He
OpOTUBOpEYAIllMe LEISIM U BHUJAAM JIE€ATEIbHOCTH 00pa30BaTEIIbHON OpraHU3aluH, a
TaKXXe 3aKOHOAATeNbCTBY Poccuiickont denepannu.

1V. Omeemcmeennocmo

PykoBoaurens L{eHTpa HeceT 0TBETCTBEHHOCTh:

1. 3a HeHajnexaliee MCIOJTHEHUE WM HEUCIOJHEHHUE CBOMX JOJDKHOCTHBIX
00sI3aHHOCTEM, MPETYCMOTPEHHBIX HACTOSIIEH HOKHOCTHONM WHCTPYKLIMEH, - B
Ipeenax, OnpeAeICHHbIX IEMCTBYIOIMM TPYIOBBIM 3aKOHOAATENLCTBOM Poccuiickomn
denepanum.



2.3a TpaBOHApYIIEHUS, COBEPIICHHbIE B IMPOLIECCE OCYIIECTBICHUS CBOEH
NEATENbHOCTH, - B MpPEAENax, OMNPEAENIEHHbIX JEHCTBYIOLIUM aJMUHUCTPATUBHBIM,
YTOJIOBHBIM U I'PAKJAHCKUM 3aKOHOATENbCTBOM Poccuiickon @enepanun.

3.3a mpuUYMHEHUE MaTepualbHOro ymiepba - B Ipenenax, OIpeneTIeHHbIX
NEUCTBYIOIIUM TPYAOBBIM M TPaXJAaHCKUM 3aKOHOAATENBLCTBOM  Pocculiickoi
denepanum.

V. 3akia0unTeIbHbIE MOJIOKEHHS

1. Hactosmass ~ JOMKHOCTHAsT ~ MHCTPYKUMS — pa3paboTaHa Ha  OCHOBE
[Ipodeccrnonansruoro cranmapta, yrBepxkaeHHoro Ilpukazom MunucrepcTBa Tpyaa u
conmanbHol 3amuThl Poccuiickoit @enepanuu ot 08.09.2015 N 613H.

2. JlaHHast TOJDKHOCTHAS HHCTPYKIIUS OTPEAeIisieT OCHOBHBIE TPYAOBbIE (DYHKIIUU
pabOTHHUKA, KOTOPBIE MOTYT OBITh JOMOJHEHBI, PACIIMPEHBl WIH KOHKPETU3UPOBAHBI
JOTOJHUTEIBHBIMU COTJIALIEHUSIMUA MEXAY CTOPOHAMHU.

3. IolKHOCTHAs ~ MHCTPYKIUST HE JOJDKHA  INPOTUBOPEUUTH  TPYAOBOMY
COTJIALLIEHUIO 3aKJIIOYEHHOIO0 MEXIy paOOoTHHUKOM u pabotojateneM. B ciyuae
IPOTHUBOPEYHS], IPUOPUTET UMEET TPYAOBOE COIJIALICHHUE.

4. lomKHOCTHAsT ~ WMHCTPYKLUHMS  WU3TOTaBIMBAETCA B JIBYX  HMJICHTUYHBIX
AK3EMIUIAPAX U YTBEPIKIAETCS PYKOBOJIUTEIEM OpraHU3alnH.

5. Kaxaplii  9K3eMIUISIp  JAHHOTO  JIOKYMEHTa  MOJIHMCBHIBAETCS  BCEMHU
3aMHTEPECOBAHHBIMU JIMLIAMH U TOJJIEKUT JOBEACHUIO 10 PAOOTHUKA MOJ] POCIHUCH.

6. OnrH M3 TMOJHOCTBHIO 3aMOJIHEHHBIX 3K3EMIUISIPOB TMOUICKHUT 00s3aTeIbHON
nepeaade pabOTHUKY ISl HCTIOIb30BAHMS B TPYAOBOM JAEATEIBHOCTH.

7. O3HakomyeHue pabOTHUKA C HACTOSAWIEH JOJDKHOCTHOM HWHCTPYKIUEH
OCYUIECTBJISIETCS IPHU MpUEMEe Ha paldOoTy MM HA3HAYEHUM Ha JOJDKHOCTH MPUKA30M
(To moxTIMCaHUs TPYAOBOTO JOTOBOPA WM TIPUKa3a).

8. ®akT o3HAaKOMJICHHsS PaOOTHHKA C HACTOAIIEH IOHKHOCTHOW HHCTPYKIIHEH
NOATBEPKAAETCS MOAMUCHIO B 3K3EMILIIPE JOJDKHOCTHOW MHCTPYKLHUH, XPaHALIEMCS Y
paboronarerns.

C JloIDKHOCTHOM
UHCTPYKITUEH 03HAKOMHUIICS / /

« » 20 rojaa.




		2022-10-26T11:02:46+0300
	Ахматов Хасаин Канаевич




